Documentation for Employee Files with Visas

TRANSFER OF H1B

1. Current H1B notice

2. Recent Pay Stubs

3. Form I94

4. Pertinent Passport

5. College Degrees w/ Transcripts

6. Any other Certificates

7. Prior Letters of Experience

8. Copy Current Resume

B1/L1/H4 Visas
1. Notice

2. Form I94

3. Pertinent Passport

4. College Degrees w/ Transcript

5. Any other Certificates

6. Prior Experience Letters

7. Copy of Current Resume 

** Check file to have Employment Agreement**

Always remember to ask when they came to U.S. and with what visa.

Also, do not forget to ask when they converted to H-Status.
